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Registration Information
For more information, call 694-1735 u www.blueridge.edu

Frequently-Called Numbers
Main Switchboard........................................................ 694 - 1700
Bookstore..................................................................... 694 - 1720
Business Services........................................................... 694 - 1756
Center For Lifelong Learning......................................... 694 - 1740
CE WebAdvisor Registrar.............................................. 694 - 1739
Community & Continuing Education............................ 694 - 1735
Community Enrichment............................................... 694 – 1743
Computer Courses........................................................ 694 – 1751
    ED2GO (Online Courses)......................................... 694 - 1655
Customized Training.................................................... 694 – 1744
Dean for Basic Skills..................................................... 694 – 1746
Dean for Community & Continuing Education.............. 694 – 1751
Dean for Workforce & Economic Development........... 694 – 1752
Defensive Driving......................................................... 694 - 1742
Emergency Services....................................................... 694 - 1729
English as a Second Language/Spanish............................694 - 1731
Environmental and Safety Training Center..................... 694 - 1767
GED............................................................................ 694 – 1745
JobLink Career Center.................................................. 694 - 1755
Law Enforcement.......................................................... 694 - 1760
Nurse Aide....................................................................694 - 1761
Small Business Center.................................................... 694 - 1779
Transylvania Center................................. 694 - 1900 or 883-2520
Continuing Education - Transylvania..............................694 - 1910

BRCC Building Name Abbreviations

 ARTS	 Arts and Sciences Building

 CONE	 Continuing Education Building

 FIRA	 Fire Training Center

 GENS	 General Studies Building

 INDS	 Industrial Skills Center

 KILL	 Killian Building

MCMA	 Motorcycle Safety/Masonry Building 

PLMB	 Motorcycle Safety/Masonry Building

 PATT	 Patton Building

 SINK	 Sink Building 

 SPRM	 Spearman Building

 TEDC	 Technology Education  
	  and Development Center

 TRCT/TRCS	 Transylvania Center 
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Registration Information
For more information, call 694-1735 u www.blueridge.edu

Registration Policies
Registration Fees 
Registration fees are due at the time of registration. 
Students are not enrolled until all registration fees are 
paid. 

Registration fees are indicated at the end of each course 
listing and are subject to change. Students are responsible 
for buying supplies and materials as necessary. Books 
are usually available through the College bookstore.

Computer Use and Technology Fee
The registration fee for continuing education computer 
classes includes a $5 computer use and technology fee. 
This fee is required of all students enrolled in continuing 
education computer classes and is non-refundable. 

Insurance Fee
Some courses require accident insurance while in class. 
For these courses, the $1.30 insurance fee is included in 
the registration fee and is required of all participants 
and is non-refundable.

Senior Citizens Please Note
As set forth in Chapter 115D-5 of the General Statutes, 
full-time North Carolina residents 65 years of age or 
older will be exempt from the registration fees for 
Occupational Extension courses. There are no senior 
exemptions for Self-Supporting (SEF) or Community 
Enrichment (CSP) courses.

Course Repetitions
Students who take an occupational extension course 
more than twice within a five-year period will be 
charged the actual cost of the course, currently $6.19 
per classroom hour.

Refund Policy
Pursuant to the North Carolina Administrative Code 
Title 23, Chapter 2(D) Section, 0203(d), the college 
shall refund registration fees under the following 
circumstances:

1.	 If a student officially withdraws from the class prior 
to the first class session the student will receive 100% 
refund. NOTE: Official withdrawal requires written 
notification received by the Continuing Education 
Office prior to the first class session. You may drop 
electronically using the college’s electronic drop card 
located at www.blueridge.edu.

2.	 If a class is canceled due to insufficient enrollment, 
the student will receive 100% refund.

3.	 After a class begins and a student officially withdraws 
from the class prior to or on the 10% point of the 
scheduled class hours, the student will receive 75% 
refund. NOTE: For most classes, the 10% point is 
the first class session. Written notification must be 
received by the Continuing Education office on the 
10% date or 1st class session. Insurance Fees are non-
refundable.

Please Note
Provision of social security number is voluntary, is 
requested solely for administrative convenience and 
record-keeping accuracy, and is requested only to 
provide a personal identifier for the internal records of 
Blue Ridge Community College.

  Off-Campus Locations

Covenant Presbyterian Church
2101 Kanuga Rd, Hendersonville

Hold Your Horses EFP 
1068 Hart Road, Pisgah Forest
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Registration Information
For more information, call 694-1735 u www.blueridge.edu

Sign me up!
Students may register for Continuing Education classes on a first-come, first-served 
basis. Late registration will be held at the first class meeting if space is available. Please 
register well before the beginning date of your class. If you wait, your class may be 
full or canceled because of a low number of registrations.

Register By Mail
Complete the registration form on the next page, enclose payment, mail to:

Continuing Education Mail-In Registration
Blue Ridge Community College
180 West Campus Drive
Flat Rock, NC 28731

Make checks or money orders payable to Blue Ridge Community College. Credit card 
payment is also accepted on the mail-in form. Mail-in registration will be accepted until the 
Friday prior to the first class session. 

Register Online
Process utilizes a program called WebAdvisor. This program allows you to register for 
classes, check your transcripts and grades, pay your tuition and fees online, and provides 
other important student information. All CE students who will be using WebAdvisor for the 
first time must complete the Student Information Form.

To complete the Online Student Information form: 
Go to www.blueridge.edu>Prospective Student>Continuing Education>Registration 
Information  

You must have a valid e-mail address to register online. Once you have completed and 
submitted the form, you will receive an e-mail providing further instructions. This process 
is not automatic and may take 1-2 business days to complete.

Walk In

Walk-in registration is January 5 from 9 a.m. to 7 p.m.

A drop box is also available to drop registration forms at the following locations 
Monday - Thursday from 8 a.m. to 5 p.m. or Friday from 8 a.m. to 4:30 p.m.
u	 Flat Rock Campus: CE Building
u 	 Transylvania Center: Reception Area 
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CCoonnttiinnuuiinngg EEdduuccaattiioonn RReeggiissttrraattiioonn
Please print or type.  Information on race and sex is voluntary and will not be used for admissions process.

BRCC Student ID Number Print Name (Last, First, Middle Initial) 

Mailing Address City State Zip Code For Official Use Only 

 1. Preparatory 

 2. Supplementary 

 3. Inmate 

Email address (please print legibly) County of Residence 

Home Phone Number Business Phone Cell Phone Number 

Social Security Number (for student information only) Date of Birth (Month/Day/Year) 
 / / 

 Male Female 

Ethnic
 1. 

Hispanic / 
Latino

 2. Non 
Hispanic / 
Latino

Race
 1. White 
 2. Black 
 3. Hawaiian/ 

Pacific Islander 
 4. Asian 
 5. American/ 

  Alaska Native 

Circle Highest Grade Completed 
  0      1      2       3        4        5         6 
  7      8      9      10      11      12       or 
High School Name ______________ 

_______________________________ 
 Adult High School 
 High School Equivalency (GED) 
 One Year Vocational Diploma 
 Associate Degree 
 Bachelor’s Degree  
 Master’s Degree or Higher 

Employment Status 
 1. Retired (R) 
 2. Unemployed    

     Seeking (US) 
 3. Unemployed Not  

     Seeking (UN) 
 4. Employed: 

           Part-time (PT) 
 5. Employed: 

           Full-time (FT) 

Fee Exemption Status

  1. NC Paid Law Enforcement  
  2. NC Volunteer Fireman  
  3. NC Paid Fireman  
  4. NC Volunteer Life Saving  
  5. NC Paid Life Saving 
  6. NC Resident – Over 65  
  7. Emergency Mgmt  
  8. Detention Sworn  
  9. Telecommunicators/Dispatch  
  10. Full-time College Employee 

Fee Exemption Status write full name and address of agency/department below 
Sponsoring Agency Name (no abbreviations) (required for all fee exemption except NC Resident – Over 65)

Job Title (required for all fee exemption except NC Resident – Over 65)

I certify that the information above is true and accurate and that my legal residence for tuition purposes is as shown. 

Signature (required for all students):

Course # Date(s) Course Title Day(s) Time Location 
Registration 

Fee 

      

      

Registration Fees ONLY – 
No textbook/materials cost should be included 

Total
$

Do you need a receipt mailed to you?  Yes  No 
Please check all information before mailing.  Course 
number must be accurate to ensure proper placement 
in class.  Send check or money order made payable to 
Blue Ridge Community College (no cash, please) to: 

Continuing Education 
Mail-In Registration 

Blue Ridge Community College 
180 West Campus Drive 

Flat Rock, NC  28731-4728
Phone (828) 694-1735 

Fax (828) 694-4774 
www.blueridge.edu

 Payment Information 
Total Amount Enclosed $   

 Check     Money Order     Cash 

 VISA       MC  3rd Party Billing (Authorization Required) 

Card # _ _ _ _ - _ _ _ _ - _ _ _ _ - _ _ _ _
Expiration Date:      CSC: _____________ 

Card Holder Name:     

Signature:      

If you have a documented disability, please make an appointment with 
the Director of Disability Services (694-1813) prior to class start to self-
disclose in order that you may receive reasonable classroom or lab 
accommodations.    

(FOR OFFICE USE ONLY) 
Receipt #:________________

Revision 07/20/2009



Transylvania Center
45 Oak Park Drive
Brevard, NC 28712

Blue Ridge Community College
Flat Rock Campus
180 West Campus Drive
Flat Rock, NC 28731

Our mission . . . 
enriching the lives of those 

within our reach through 

education, training, and 

cultural activities.

Blue Ridge Community College
180 West Campus Drive
Flat Rock, NC 28731

Blue Ridge Community College is accred-
ited by the Commission on Colleges of the 
Southern Association of Colleges and Schools 
to award associate degrees. 

an equal opportunity college

21,000 copies of this document were printed 
at a cost of $3,335.25 or 16 cents each.
November 2009




