Using the R25 WebViewer (Facilities Schedule)

to Request Event Space

Login to The Insider and click ‘Facilities Schedule’ under ‘Helpful Links’.
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Print Shop Photo Album - Faculty and Staff Holiday Party December 18, 2008
Professional

Development The 39th Annual Faculty and Staff Holiday Party
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Maggie Faulkner is a Winner!

‘We have an award-winning chef among us.
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Course Schedules
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Wellness College Report to the Board (November 10, 2008

This report of College activities and accomplishments was presented to the Board of Trustees at their regular meeting
on November 10. Itis provided for your information.

-
Facilities Schedule
Request
Online Login
WebAdvisor
Phone Directory
BRCC Email
BRCC Home

Appreciative Inquiry October 13. 2008

Technology

Technology Policy

October is United Way Month
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The Events for the day, week, or month are displayed.

& R25 WebViewer: Events by Day - Mozilla Firefox

File Edit View Higtory Bookmarks Tools Help fk/SIRIUS

b O @ % f"lﬂ http://r25.blueridge.edufwn3 /w3 _servlet/urd/runfwn_event DayList?evdt=20090114,evfilter=0,ebdviewm

<,

Search News Help

Events Locations My Requests

What's Hot | By Date | Catalog | My Reminders

‘ Events for Wednesday Jan 14 2009 }

Name
Starts With

Start End Event Location

06:45 AM 02:45 PM NUR-235-301 (Clinc) CLNC 999

07:00 AM 03:00 PM SUR-123-301 (Clinc) CLNC 999

07:45 AM 08:35 AM AUT-163-H01 (Class) SPRM 165

07:45 AM 08:35 AM AUT-163-H21 (Class) TRCT 109

08:00 AM 08:50 AM AUT-181-001 (Class) SPRM 107

08:00 AM 08:50 AM AHR-113-001 (Class) SPRM 118

08:00 AM 08:50 AM ACA-115-001 (Lgb) PATT 201

05:00 AM 08:50 AM CIS-110-003 (Lab) TEDC 335

08:00 AM 08:50 AM COS-111-001 (Class) SINK 229

08:00 AM 08:50 AM COS-113-001 (Class) SINK 187 e

08:00 AM 08:50 AM COS-115-001 (Class) SINK 187

08:00 AM 08:50 AM COS-117-001 (Class) SINK 187 ~Filters

08:00 AM 08:50 AM MAT-060-001 (Class) ARTS 104 Al

08:00 AM 08:50 AM MAT-070-001 (Class) PATT 208 Continuing Education

08:00 AM 08:50 AM MAT-140-301 (Class) ARTS 102

08:00 AM 08:50 AM ELC-114-001 (Class) SPRM 106 Special Events

08:00 AM 08:50 AM AUT-181-021 (Class) TRCT 113

08:00 AM 08:50 AM MAT-060-021 (Class) TRCS 115

08:00 AM 08:50 AM DFT-152-001 (Class) SPRM 117

08:00 AM 08:50 AM ENV-226-001 (Class) INDS 135

08:00 AM 08:50 AM COS-125-001 (Class) SINK 230

08:00 AM 08:50 AM COS-273-001 (Class) SINK 187

08:00 AM 09:15 AM MAC-132-001 (Lab) SPRM 139

08:00 AM 09:15 AM BIO-166-021 (Class) TRCS 111

08:00 AM 09:50 AM WLD-121-001 (Class) SPRM 135

05:00 AM 09:50 AM WLD-131-HUS (Class) SPRM 135

08:00 AM 05:50 AM PCI-262-001 (Lab) SPRM 150

08:00 AM 10:50 AM AUB-112-001 (Lsb) SPRM 156

08:00 AM 10:50 AM ELN-131-001 (Lab) SPRM 103A

08:00 AM 10:50 AM BIO-166-301 (Lab) ARTS 116

08:00 AM 12:00 PM HR BASICS (Hr Basics) TEDC 336

05:00 AM 03:50 PM WAT-8102-401 (Class) INDS 126

08:00 AM 05:00 PM OSHA WORKSHOP (Osha Workshop) TEDC-MCINTOSH

08:10 AM 08:53 AM CIC-244-H21 (Class) TBHS 001

08:15 AM 09:05 AM COS-111-HUS (Class) BFEL 001

08:30 AM 09:45 AM CIC-112-001 (Class) PATT 215

NA:35 AM NG20 AM ANT-1A3-HO1 (lahl SPRM 1A/1 b
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Click ‘My Requests’ to login to the R25 WebViewer.
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Search News Help .
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New Request | Pending | Approved

COMMUNITY COLLEGE

User Logon

If you are not currently a user, pleas

Username:

Password:

[OChange your personal details, including password.

Log On

All times are local for Ezstern Time, U.5.4, (Eastern), Canada (Esstern], Bahamas, Haiti, Turks & Caicos,
Questions? Comments? Please contact the BRCC Help Desk.
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Create a new user account (use your GroupWise username).

@ Qb @ O % % [ 8 ' http://r25.blueridge.edu/v3 /w3 _servlet/urd/run/va_user.ShowCreate

Events Locations My Requests

Search News Help

Create a New User

COMMUNITY COLLEGE

Please fill in as many details as possible. Required fields are labeled like this.

MI

Last

Name :

Title:

Work Address:
City
State:

Zip Code:

Phone:

Fax:

Email Address:

Username:

Password:

Confirm Password:

Resei

All times are local for Eastern Time, U.5.A, (Ezstern), Canada [Eastern), Bahamas, Hziti, Turks & Caicos.
Questions? Cemments? Please contact the BRCC Help Desk.
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Verify the account created successfully.

I

@ @ @ % % [ 8 ' http://r25.blueridge.edu/vw3 /w3 _servlet/urd/run/wy_user.Create ¥ " Google

Lookup News Help

Events Locations My Requests My Workflow Bll IC Dl

COMMUNITY COLLEGE

me, Sirls, Sam. Log Ouf

User Validated

Username: samuels
Name: Sam Sirls
Title:

Address:
Phone:
Fax:

Email: samuels@blueridge.edu

Continue ] [ Edit your user details

All times are local for Eastern Time, U.S.A, (Eastern), Canadz [Eastern), Bahamas, Haiti, Turks & Caicos.
Questions? Comments? Please contact the BRCC Help Desk,
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Click ‘New Request’ to create a request.

Fs R25 WebViewer: Re

1L

@ % % ([ B8 hitp://r25.blueridge.edufwv3fwv3_serviet/urd/run/v_request.Request?roomid=, start=,end=

Request an Event

Search

News Help

Sam. Log Ouf]

COMMUNITY COLLEGE

Event Name:

Event Title:

Event Type:

Sponsoring Organization:

Expected Head Count:

Please fill in as many details as possible. Required fields are labeled like this.

test

(Unspecmed)hj
(Unspecified) L*j

Start:
End:

Repeat:

January  [v] [14[v] 2009 v

03[v|:[00fv| [PM[v]

January  [¥| [14[¥ (2008 |03[v]:[30[v] [PMm[v]
® None
O Ad Hoc
O Daily
Repeat Every: Day(s)
until:
For: Repetition(s)
OWeek\y
Repeat Every: Week(s)
on:
Monday Tuesday Wednesday Thursday
Saturday Sunday

Friday

-
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Fill in information about the event space you are requesting.

I8 ' http://r25.blueridge.edufvev3 /w3 _serviet/urd/run/w_request.Request

Space Preference:
O specific Space: | (Unspecified)
O any Space In: ARTS Classes
@ other:
Comments:
test
Description:
Test

All times are local for Eastern Time, U.5.4, (Eastern), Canada (Ezstern), Bahamas, Haiti, Turks & Caicos.
Questions? Comments? Please contact the BRCC Help Desk.




Review the request and submit it.
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Events Locations My Requests uc e
New Request | Pending | Approved

COMMUNITY COLLEGE

<

Welcome, Sii

Event Request Summary

Event Name: test
Event Title:
Event Type: (Unspecified)
Sponsoring Organization: (Unspecified)
Expected Head Count:
Start: January 14 2009 02:00 PM
End: January 14 2009 03:30 PM
Date Summary: No Repeating Dates Were Selected.
Space Preference: No Space Was Selected.
Resources:
Custom Attributes: : No
Requirements:
Comments: test
Description: test

NOTE: Your request has not yet been processed.
Please carefully review the information above. If everything is correct, submit it now; otherwise, make changes and then submit it.

Submit Request I l Make Changes

All times are locsl for Esstern Time, U.5.4, (Eastern), Canads (Eastern), Bahamas, Haiti, Turks & Czicos,
Questions? Comments? Please contact the BRCC Help Desk.
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Event Request Confirmation is displayed.

& R25 WebViewer: Event Request Confirm
@ @ % % (I8 hitp://r25.blueridge.edu/vev3 /3 _serviet/urd/run/wy_request. SubmitRequest
Lookup News Help L]
Events Locations My Requests My Workflow B I IC C
New Request | Pending | Approved

COMMUNITY COLLEGE

Welcome, Sirls, Sam. Log Ouy

Event Request Confirmation

Event Name: test
Event Title:
Reference Number: 2008-AAAFQW
Event Type: (Unspecified)
Sponsoring Organization: (Unspecified)
Expected Head Count:
Start: January 14 2009 03:00 PM
End: January 14 2009 03:30 PM
Date Summary: No Repeating Dates Were Selected.
Date List: Jan,14,2009
Space Preference: No Space Was Selected.
Resources:
Custom Attributes: No
Requirements:
Comments: test

Description: test

Request another event

All times are local for Eastern Time, U.S.A, (Eastern), Canada (Eastern), Bahamas, Haiti, Turks B Caices,
Questions? Comments? Please contact the BRCC Help Desk.

Done & v w2022




An email will be sent notifying you that your request is being processed.

Elle Edit View Actions Tools Window Help
JXCk)se Reply'EFomardv"'ﬂv|E><@5|Ba§.,,| ‘
Mail |Propertie5| Personalizel
From: "Web Viewer" <paulad@blueridge.edu- 12/30/2008 10:48 AM
To: <samuels@blueridge.edu>

Subject: R25 Webviewer Event Request Confirmation 2008-AAAFQW

Dear Sirls, Sam,

We have received your request for the following event, and
will process it as soon as possible.

Please quote the reference number 2008-AAAFQW
in future correspondence.

Event Name: test

Event Title:

Event Type: (Unspecified)

Spensoring Organization: (Unspecified)
Expected Head Count:

Start: January 14 2009 03:00 PM

End: January 14 2009 03:30 PM

Date Summary: Mo Repeating Dates Were Selected.
Date List: Jan, 14,2009

Space Preference: No Space Was Selected.
Resources:

Custom Attributes:

: No

Requirements:

Comments: test

Description: test

Thank you for using WebViewer.

Your R25 Team.




When looking at ‘My Requests’, click ‘Pending’ to see any new requests.

|@ R25 WebViewer: My Pending Requests - Mozilla Firefox
File Edit View Higtory Bookmarks Tools Help & SIRIUS
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Search News Help
Events Locaticis My Requests B lIC
New Request | Pending | Approved

COMMUNITY COLLEGE

Welcome, Sirls, Sam. Log Out]

My Pending Requests

Event Name Reference Start Date Status Scheduler

Edit TEST 2008-AAAFQW Jan 14 2009 Draft Web Viewer

&ll times are loczl for Eastern Time, U.S.A. (Eastern), Canada (Eastern), Bahamas, Haiti, Turks & Caices.
Questiens? Comments? Please contact the BRCC Help Desk,

Done & v 1w.202.22



When looking at ‘My Requests’, click ‘Approved’ to see approved requests.

|® R25 WebViewer: My Approved Requests (Future Only) - Mozilla Firefox
File Edit View Higtory Bookmarks Tools Help Jb/SIRIUS
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R e COMMUNITY COLLEGE
come, Sirls, Sam. Log Du

My Approved Requests (Future Only)

View: Only Requests with Reservations in the Future or All Requests

Event Name Start Date Location Status Scheduler

All times are locsl for Ezstern Time, U.S.4, [Eastern), Canads (Eastern), Bahamas, Haiti, Turks & Czices,
Questions? Comments? Please contact the BRCE Help Desk.

Done @ v 10.20.2.22



Click ‘Log Out’ when you are done.

|® R25 WebViewer: User Logout - Mozilla Firefox [;J@JE

File Edit View Higtory Bookmarks Tools Help f&/SIRIUS I

e

@ i% o ﬁ;: % (s http://r25.blueridge.edufwv3dfwv3_serviet/urd/runfwv_user.Logout v ' Q! @
Search News Help L]
Events Locations My Requests B l IC

COMMUNITY COLLEGE

You have been logged out of the R25 WebViewer.

All times are local for Ezstern Time, U.S.4, (Eastern], Canada (Eastern), Bahamas, Haiti, Turks & Czices,
Questions? Comments? Please contact the BRCC Help Desk.

Done & v 1w.202.22



