Determining Folder Size — Individual and Entire Cortents

Note: An easy way to keep all the bytes straighd know this: 1000 bytes equals 1KB (kilobyte$pOOKB equals 1MB (megabytes). 1000MB
equals 1GB (gigabytes). You will have 10GB of ag@. For example, a new Microsoft Word documeB0IsB. Be sure to look at the 'Size,'
NOT the 'Size on Disk'. You will get a result like95GB" or "4.57GB."

Individual Folder Size Calculation
1. Open'My Computer' on your desktop

2. Double-click the network you want to investigat8:-or H:

I L LD

w Jaimed on 'Brec2\volliHome' (G:) v ‘Workgroups on 'Broc2\voll’ (H
—_——

3. Right-click the folder in question

| athleties Fie Folder 8/15/z007 7100 PM
Fie: Felder 3jt5f2002 12:35 PM
Syl Open [ 102877008 3:22 P11
iCeRce|  Explore File Folder 9282006 11:31 A
Rancs)  CsewEhY Fie Folder 10/23/2000 7:05 PM
Cysrcc|  Searth. File Feldsr 102342000 7:05 PM
\gerccy  Omenas Notebookin Oneficte File Foldar 10232000 7105 P
abrede| 7R i Fle Felder L1{2772001 2:34 PM
LIBRCC:  Scan with OfficeScan Cient Fie Folder 10/23/2000 7:16 P
Ibusine File Folder 10/23/2000 7:31 PM
|3Busing N NetWare Copy. File Folder 10/23i2000 7:51 PM
[ 1 P ———— Files Feldeor 7/8/2001 4:57 P10
I canon Fie Feider 8/12/2003 4:12 P
2 caRER N Salvage Fies, File Folder 10/23/2000 7:52 PM
IEHCE Cef N Purge Fles.. File Folder 10/23{2000 8:15 P
e T —— Fio Folder L0/23/2000 B:17 PH
EBdatats \pr e nigs and ks Fie Folder 4[5/2002 1032 AM
Finand Fie Folder 10/23§2000 6:15 P10
CyGtpc  SendTa » Fie Folder 10/23/2000 B:18 P11
[ T Fie Folder 9/2/2008 9:13 AM
Oty File Folder 1012372000 8:18 P
(23.30b 03 Fie Folder 9/8/2008 9:40 A4
(b Create Shortcut Pl Felder 102312000 5:23 P14
IJlbrary  Deiete File Felder 10/23f2000 8:23 PM
CaMaiing  Penaine Fie Felder 2/28/2002 9105 AV
1 Markel Fie Folder 162005 5:51 #14
Dmscl i File Folder 10/23/2000 3:20 P14
BT, St Bl [P ———

4. Left-click on the 'Properties' menu item at thetdwt of the list
ing Hename
) Properties ‘

5. Onthe 'General tab, the 'Size' will calculate

BRCC Graphics Properties

| General [Eustomlzéi -NetWareInfo | Metwiars Rights

’J EBHEE Graphics |

Type: File Falder
Location: H:A
Sized 1.95 GE [2,099,783,973 hytes)

Sizeondisk: 197 GB [2,118,963,.200 bytes|
Coribaing: 8,983 Files. 237 Folders

Created: tonday, October 23, 2000, 7:05:18 P
Attributes: y

[ Hidden

[ srchive




Entire Contents of a Folder (G:\ for example)
1. Open 'My Computer' on your desktop

2. Double-click the network you want to investigat8:-or H:

Betwiil Diived

3. Press Ctrl + A to select the entire contents offdieber

2Wol1® (H:)
Fle Edt View Fawortes Tools Help

Qe - © - (B | Pseareh [ rolders

Address |38 Hiy

Siee | Type Date Modfied A
File and Folder Tasks File Folder L1[17/2006 11:26 AW
£ Move the selcted tems File Folder 10{262007 2:01 PM
File Folder 12/15/2008 10:25 AM
Iy Copy the selected tems ; Fie Folder 12/23/2009 2:05 PM
() E-mai the selected tems File Foldsr 10/23/2000 7:53 PM
WK Delete the selected kems File Folder 10/23/2000 7:05 PM
Fie Folder B/15/2007 7:03 P
File Folder 3{15/2002 12:35 FM
Other Places File Folder 101282003 3:22 PM
9 iy compizr Fie Folder 9/28/2006 11:31 AM =
e File Folder 10/23{2000 7:05 PM
(07 Pmets 2 Fie Folder 10/232000 7:05 PM
(5 Shared Documents Fie Folder 10{2512000 7:05 PM
&gy hetwork Places File Folder 11j27[2001 2:34 PM
Fie Folder 10/23/2000 7:16 PM
: Fie Folder 10{2312000 7:31 PM
Details Fie Folder 10/23/2000 7:51 P
File Folder 7f9f2001 4:57 PM
Sl e File Folder 12/2003 4:12 P
File Folder 10/25(2000 7:52 PM T
File Folder 10/23/2000 §:15 PM
Fie Folder 10/23/2000 8:17 PM
File Folder 4{5/2002 10:32 AM
File Folder 10{23/2000 8:18 PM
Fie Folder 10/2312000 8:18 PM
File Folder 8f2/2008 5:13 AM
File Folder 10/23{2000 8:18 PM
Fie Folder 9/9/2008 3:40 AM
ster Certtral File Folder 10{2512000 8:23 PM
File Folder 10/23/2000 8:23 PM
Fie Folder 2/28/2002 9:06 AM
File Folder 182005 5:51 PM
Fle Folder 10/23/2000 9:20 PM =
56 objects selected 565 KB % Local intranet.

4. Right-click anywhere on the highlighted contents
5. Left-click on Properties

ing  Rename

kel
| Properties
Ce

6. On the 'General' tab, the 'Size' will calculate

General | Customize | Nefware Infa | Netwars Rights

__j |BRCC Graptics |

Type File Folder
Location:  HAA
Size 1.95 GB (2,099,783,973 bytes)

Size on disk:  1.97 GB [2,118,963.200 bytes]
Contains: 8,933 Files. 237 Folders

Cieated: Monday, October 23, 2000, 7:05:18 PM
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