
 

The parties to this Agreement  
mutually agree as follows: 

 

_____ 1. “As-Is” Condition: User agrees to accept the reserved premises in its “as-is” condition. 

_____ 2. Agreement: Upon execution of this Contract, user shall pay BRCC the amount specified. 

_____ 3. Alcoholic Beverages on Premises: The use, sale, or consumption of alcoholic beverages on BRCC’s 

campuses is prohibited. Exceptions for sanctioned events are identified in BRCC Policies and 

Procedures Section 2.14.4.  

a. An ABC Permit is required. 

b. Service of alcoholic beverages must be discontinued 30 minutes prior to the anticipated end of 

the event. 

c. All alcoholic beverages must be removed and secured 15 minutes prior to the anticipated end of 

the event. 

d. Alcoholic beverages must be served/consumed only in the area designated for the event. It is 

not permissible for individuals to take alcoholic beverages from that area. 

e. Bartenders and/or Catering Services must be licensed to serve alcohol.  

f. Food and non-alcoholic beverages must be made available at all events where alcohol is 

distributed. 

g. Servers of alcoholic beverages must be at least eighteen (18) years of age. 

h. No one under the age of twenty-one (21) will be allowed to consume alcohol. 

i. Blue Ridge Community College Police must receive the ABC Permit no less than fourteen (14) 

days prior to the event. 

j. Blue Ridge Community College Police will provide security coverage, and the sponsoring 

organization will be responsible for additional costs associated with that coverage.  

k. Alcoholic events require two (2) Blue Ridge Community College Police Officers at a minimum. 

The Chief of Police has discretion whether additional Officers are required for certain events. 

l. If requested, guests must provide photo identification for proof of age before being served. 

m. At an event, if anyone is found to have provided an alcoholic beverage to an underage person, 

Blue Ridge Community College Police will respond. 

n. Violation of these policies may lead to the termination of the event by Blue Ridge Community 

College staff and/or Blue Ridge Community College Police. 

_____ 4. Assignment and Subleasing: User shall not assign any interest or otherwise transfer or sublicense 

the Reserved Premises or any part thereof or permit the use of the Reserved Premises to any party 

other than User. 

_____ 5. Cancellation of Reserved Premises: BRCC reserves the right to terminate facility reservation for 

an event if it becomes apparent during an event that BRCC equipment or furnishings are being 

damaged as a direct result of said event. BRCC also reserves the right to terminate said facility 

reservation if it is determined that the event is endangering the health and safety of individuals or 

interfering with the process of BRCC. 50% of the total rental fee will be retained if cancellation is 

made within 30 days of reservation. BRCC may terminate this Agreement without cause by giving 

written notice to User no less than 90 days before such termination is to take effect. BRCC will return 

the deposit, minus any expenses incurred by BRCC, up until time of termination.  

a. If users cancel the facility reservation for an event: please see #20(a) Refund clause. 

https://blueridgecc.atlassian.net/wiki/spaces/FINALPPM/pages/569803035/2.14.1+Use+and+Rental+of+College+Facilities
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_____ 6. Catering: Food and drink are not allowed unless the space rented is conducive for such. Therefore, 

the user must have permission to serve any refreshments prior to the event date. All disposable 

coffee cups must have lids affixed to them. All caterers must have a valid Health Department permit 

for the food service they provide. After the event, caterers must also leave the kitchen clean 

(including the inside and outside of appliances). An additional cleaning fee of a minimum of $500 plus 

additional costs if a space requires extra cleaning or maintenance after use. Catering Kitchen Rules 

_____ 7. Food Trucks: The Events Coordinator must approve any requests for Food Trucks to utilize parking 

areas 3 weeks in advance of your event. All Food Trucks must have a generator. (Additional charges 

apply). 

_____ 8. Contacts: The event department requests only one contact name per event. This name should be on 

the event venue request form. 

_____ 9. Cleaning Fee: If a space requires extra cleaning or maintenance after use, a cleaning fee of a 

minimum of $500 plus any additional costs will be assessed. All trash should be removed from the 

premises or placed in receptacles before leaving the College. Any clean-up or maintenance above and 

beyond that regularly scheduled by the College must be provided by the organization using the 

facility unless prior arrangements are made with the custodial staff. 

_____ 10. Damages: The user shall be responsible for payment of any and all damages to the building, its 

furnishings, fixtures, or equipment caused by the User, his/her employees, agents, representatives, 

or guests. Costs for damages to the premises shall be the sole responsibility of the User. A damage 

fee of a minimum of $500 plus additional costs if a space requires repairs after use. 

_____ 11. Decorations: Blue Ridge will provide table and chair setup per the approved floor plan. The user will 

be responsible for tablecloths, table skirts, and decorations, as the college does not provide them. No 

sparklers, open flames, or candles, including cold sparklers, are permitted. Painter tape is required 

for hanging items. A damage fee of a minimum of $500 plus additional costs if a space requires 

repairs after use.  

_____ 12. Fees: Fees are reviewed annually and are subject to change. Damage fees and extended cleaning 

fees plus supply cost may be applied.  

_____ 13. Floor Plans: Event setup requests are due 3 weeks before the event date. All floor plans and 

decorations must abide by the fire code. 

_____ 14. Changes to the approved setup requests: Changes to the approved setup requests can be made 

up to 8 days prior to the event. Otherwise, a fee of $15 per change will be implemented. If changes 

to the floor plan are requested after arrival on site, the user is responsible for moving tables and 

chairs ensuring the Fire Code is adhered to. The user must return all items to their proper place 

before leaving the facility. If additional tables and chairs are requested after arrival, an additional fee 

may apply. 

_____ 15. Inclement Weather: BRCC reserves the right to cancel any event due to inclement weather. In this 

case, all payments will be refunded. Users are responsible for checking BRCC’s website, 

blueridge.edu, for closing notices. Inclement weather notices will be posted at this site as soon as 

possible after closing decisions are made. If users reschedule the event prior to June 30th of said 

fiscal year, all payments will be transferred to the new date of the event. 

_____ 16. Indemnification: User shall indemnify, defend, and save harmless BRCC and its Board of Trustees, 

officers, agents, and employees from and against any and all loss, cost (including attorneys’ fees and 

court costs), damage, expense, and liability (including statutory liability and liability under workers’ 

compensation laws) in connection with claims, judgments, damages, penalties, fines, liabilities, 

losses, suits and administrative proceedings, arising out of any act or negligence by User, and its 

agents, employees, contractors, licensees, invitees, representatives, in, or about the Reserved 

Premises. This indemnity shall survive the termination of this Agreement. User hereby releases BRCC 

from any and all liability or responsibility to User or anyone claiming through or under User by way of 

subrogation or otherwise for any loss or damage to equipment or property of BRCC covered by any 

insurance then in force. 

https://drive.google.com/file/d/1VKjpTOOT27UeNyohPg60hjCCFx-4wrmq/view?usp=sharing


  
 

_____ 17. Insurance: The user agrees to have insurance to cover any property or materials it brings to the 

campus, showing BRCC as an additional named insured. The user shall deliver to BRCC a current 

Certificate of Liability Insurance upon request. BRCC will not be liable for damage or injury to persons 

or property in or upon the Reserved Premises. 

_____ 18. Non-discrimination: The user agrees not to discriminate on the basis of race, color, religion, 

national origin, sex, sexual orientation, disability or age. 

_____ 19. Parking: All vehicles must be parked in parking lots in designated parking spaces. Parking is not 

allowed on the grass, on the side of any road, in drop off area, or blocking the entrances to any 

parking lot.  

_____ 20. Payment: Payment in full is due upon execution of this contract. If payment is not received within 30 

days, the event may be canceled, and the reservation will be released. Future events might be 

restricted for non-payment on reservations.  

a. Refund: 100% of the payment is refundable if the event is canceled at least 60 days in advance 

of the event. 50% of the payment is refundable if the event is canceled between 30 to 60 days of 

the event. If the event is canceled within 30 days of the event, the full payment is forfeited. If 

the Reserved Premises cannot be used as a result of an Act of God (e.g., fire, earthquake, flood, 

etc.), BRCC shall refund any advanced payment. If users reschedule the event prior to June 30th 

of said fiscal year, all payments will be transferred to the new date of the event. 

_____ 21. Publicity: User shall not use in its advertising or marketing of events any data, name, logo, pictures, 

or other representation of BRCC or its employees except those authorized in writing by BRCC without 

advance written authorization. All requests for authorization should be received by BRCC no later 

than 3 weeks in advance of the use date. Blue Ridge offers users the option to promote events 

through the college's online event calendar at no cost. Information for promotion on the event 

calendar is due 3 weeks prior to the event. 

_____ 22. Rental Restrictions: The College may restrict the use of its facilities for any group, organization or 

business whose programs or activities are in direct competition with those of the College. A group 

that is not directly affiliated with the College may use College facilities no more than six (6) times per 

year. 

_____ 23. Security: All visiting groups are responsible for overseeing the activities and conduct of their 

members while utilizing College facilities and must comply with all applicable College rules and 

regulations, including safety procedures. The College may require security for any event and such 

costs shall be assessed to the visiting group. Payment for security should be made directly to the 

provider and is not included in event reservation payment. Security is required for all events 

requesting Alcohol. Security payment is required before the event. 

_____ 24. Smoking: Smoking or using tobacco products is strictly prohibited anywhere on the BRCC campuses. 

_____ 25. Special Accommodations: BRCC should be notified in writing of any requests for special 

accommodations at least 30 days before the scheduled event. BRCC will make reasonable efforts to 

accommodate such requests. Special accommodations include those covered by the Americans with 

Disabilities Act. 

_____ 26. Technology/Media Support: Technology is offered as plug and play. Bring a USB for your event 

presentations. Exact hours of technology support should be requested 3 weeks in advance of your 

event. If we receive a request after 8 days prior to your event, support services may not be available, 

and/or additional fees may be applied. We suggest contacting our Technology Support Team (828) 

674-3206 at least 3 weeks before your event for specific needs. If technology support is not reserved 

when an event contract is issued but is needed on the event date, the technology fee will be invoiced, 

and user acknowledges that services may not be available. Technology Services may issue a separate 

quote for special technological needs. 


